Navigating your Payment Portal

The website address is: https://icon.cincwebaxis.com/>> Click Link to open

IF YOU NOT REGISTERED YOUR 2ND ASSOCIATION ACCOUNT: skiptostep 6

The website with pull up your Master Association OR Neighborhood Association. Click Dashboard in tabs to pay your fees=> More on this below in
step 5. To Switch to your other Association you will then, Click your name in the Top Right Corner. \

Verdana Village Neighborhood Association 1 Inc KE

® Dashboard Home Accountinfo @ Public Dacuments Community Information

NOTE: If you Click the Icon with

Welcome to our website!

Qur website has been designed to help keep you informed about your neighborhood so that you can feel at home and in touch with your neighbors. Enjoy our wide range of features which provide you the ability to review y(JIRVAO1U1 § Initials- It will NOT work. You

must click your full first/last name.

This port

To view/p rhood Association, please follow the steps below.

Go to My Profile page and click the “Register an Additional Property” button. Enter the information of the other property and click Submit:

My Profile

==

1

Once the second property is registered, you can switch between accounts by either clicking your name and clicking Switch Account

Select the account you want to switch to and click ‘Switch’

Verdana Village Neighborhood Association 1 Inc
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https://icon.cincwebaxis.com/

After you CLICK your name a drop box will appear. Then, click Switch accounts.

My Profile

Switch Account

Sign Out

You will then Click the bubble next to the account not selected and Click Switch Account. If it Does not

show your 2" account, you will need to register your 2" property. Instructions on that starting on step 6

Switch Account

SELECTED ACCOUNT

User Name
il John Doe

(O Account. 01235NL
Address 01235 Napa Loop

Unat |

SELECT ANOTHER ACCOUNT

@ Account John Doe
Address 01235NL

Unit : 01235 Napa Loop

Switch Account




If you’ve already Registered your Second Property (Which is just your Second set of fees, Master/Neighborhood) It will
take you to the Welcome Page. How you tell what Association portal you are in = On the left, on both
the top and bottom will display the Association portal Name.

Verdana Village Master Association Inc

ghborhood Association, please follow the steps below.

Go to My Profile page and click the “Register an Additional Property” button. Enter the information of the other property and click Submit:

Once the second property is registered, you can switch between accounts by either clicking your name and clicking Switch Account

Select the account you want to switch to and click "Switch’

‘Verdana Village Master Association Inc
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Paying the Fees: Click Dashboard and it will take you to the below page. If you have a balance, it will display below.
Click Make payment, enter information, and proceed to make the payments.

/

@ Dashboard Account Info Public Docum

Welcome to ¢

Our website has been designed to I ‘ep you informed about your neighborhood so that you can feel at home and in touch with your neighb

Account Info >> Make A Payment



IFYOU DON’T SEE YOUR SECOUND ACCOUNT: How to register your 2" property

(This is just registering your home under the 2" Association)

Here in Verdana, there is the Master Association and the Neighborhood Association.

Go to Account Info, Click my Profile.

@ Dashboard Home Account Info - Public Documents Community Information v Contact Us .
Account Information Please see the dl’Op

Pay Assessments

erdana Village Master Association Inc

Your My Profile Page should pop up. Click Register an Additional Property.

My Profile

Number D20083NL Register an Additional Property



This Window will pop up. Input the Same info you used to register your property the First time you Registered.
Once you Click Submit
Corporate is sent the Request to register the 2" property (2" Association).
You will not be able to toggle between the Associations until Corporate approves the Registry. So, if you’re on Step 3... If you don’t see another account to switch to,

Then you have not been approved yet.

Register property

Additional property information

Comglele Lhe lollowing informatian Lo register an addilional gropeary Lo yaur
exisling profile. You will e able o wse Lhe same login Ffor all of your properises.

— Account inforrmation

ALCaunlL®

— Address

Sireat Number=*

Sirpat Address*

Address Line 2:

City:*

Erale

Zip:

Corporate will register the property under the Association you do not already have access to, once it’s registered your balance for that Association will display under your
dashboard, then proceed to pay that Fee following the same steps displayed in step (---)



